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1. O0mme moI0KeHus

1.1. Hacrosmee Ilonoxenue o mopsake pa3pabOTKH, HPUHATHS W YTBEPIKICHHS
JIOKaJIbHBIX HOPMATUBHBIX AaKTOB IO BONPOCAM PEryJIUPOBAHMS JIE€ATEIbHOCTH MYHULUIIAIBHOIO
ABTOHOMHOTO YUPEXJICHHS TOTIOTHUTEIHLHOTO 00pa3oBanus «LleHTp gerckoro TBopuecTBa «Beray
MYHUITUIIATLHOTO 0oOpazoBanus Kanmanmakmickuii paiion (manee - IAT) ompenensier ocHOBHbIE
TpeOOBaHUSI K TpoLeaype pa3pabOTKH MPOEKTOB M COTJIACOBAHUS JIOKAIBHBIX HOPMATHBHBIX
aktoB B OV, mopsnKy HMX NPUHATHS, BHECEHUS B HHUX JONOJHEHHUNW U HU3MEHEHUW, a TaKxKe
OCHOBHBIC TPEeOOBAHMSI K COJCPIKAHUIO JIOKATBHBIX HOPMATHBHBIX aKTOB, MOPSIKY 03HAKOMIICHUS
C JIOKQJIbHBIMA HOPMATUBHBIMU aKTaMU U UX XPaHEHUE.

1.2. HeiictBue Hacrosimero I[lomokeHus pacrnpocTpaHsieTcs Ha pa3padaTbiBaeMble U
npunuMaeMbie B L[/IT nokanbHble HOpMaTHBHBIE akThI (naiee - JIHA), onpenenstomue nmpaBoBoi
cratyc u Hamnpasienus nearenbHoctu LT, ycranaBnuBaromme HOpMBI (MpaBuiia) OOIIETO
XapakTepa, MpeAHa3HAuYeHHbIE [UIsl PEryJIHpOBaHUS  YIpPaBICHUYECKOH, 0O0pa3oBaTeIbHOMH,
(HHAaHCOBOM, XO3sIICTBEHHOM, KapoBOM 1 UHOM nearensHocty LI/IT.

1.3. Tlog mOKaJBHBIMH HOPMATHBHBIMH aKTaMH ITOHUMAIOTCS pa3padaTbiBacMble U
npunuMaeMblie B LIJIT B coorBeTcTBUM ¢ JAEHCTBYHOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
denepani W yYPEIUTEIbHBIMUA JOKYMEHTaMH paboTojaresis  BHYTPEHHUE JIOKYMEHTHI,
yCTaHaBIIMBAIOIIME HOPMBI (TIpaBUiia) OOIIETO XapakTepa, MpeaHa3HAueHHbIE ISl PEeryIHpOBaHUS
yIIpaBJIEHYECKOH, 00pa3oBaTenbHON, (UHAHCOBOW, XO3AWCTBEHHOH, KaapoBOW W  HWHOH
dbyukronanpHou aestensHoctu LI/T.

Hopmer JIHA, yxyamaromue IIOJIOXKEHUe oOyJaromuxcss Wid pabOTHUKOB  TI0
CPaBHEHUIO C  YCTaHOBJICHHBIM 3aKOHOAATENTLCTBOM 00 0Opa3oBaHHWM, TPYJOBBIM
3aKOHOJATEJILCTBOM I0JIOXKEHUEM JIMOO MPHUHSTHIE C HAPYUICHUEM YCTaHOBJIEHHOT'O MOpsiIKa HE
MPUMEHSIFOTCS U MO/JIeKaT OTMEHE 00pa30BaTeNbHON OpraHu3alueH.

1.4. JIHA pa3pabaThIBalOTCA B COOTBETCTBUU C HactosmmMm [lomoxeHuem,
TpeOOBaHUSMU, MPEABIBIIEMbIMH K TaKUM aKTaM 3aKOHOJATENbCTBOM, a TaKKe KOHKPETHBIMH
HaIpPaBJIEHUSMU JESITEIbHOCTH 00pa30BaTeNbHON OpraHU3aliy.

2. TpeGoBanus k npoueaype pa3padoTKu NPOEKTOB M COIIACOBAHUS
JIOKAJbHBIX HOPMATHUBHBIX AKTOB

2.1. Jluna, KoMIeTeHTHble NPHMHUMATHL pelleHHss O pa3padoTke, NPUHATHH M
yreep:xkaennn JIHA:

2.1.1. PykoBoautenb yupeKIEHHsS, €ro 3aMECTUTENH IO  COOTBETCTBYIOIIMM
HarpasieHusM gestenbHoctd LIJIT, opransl ¥ nuna, KOMIETEHTHBIE BHOCUTD MPEIOKEHUS O
pa3zpabotke JIHA u mpenctaBiaTh UX MPOEKTHI: NMPEACTABUTEIN TOCYAAPCTBEHHBIX OPIaHOB,
npoCOI03HOTO KOMHUTETa, a TaKXKe JIMIa, KOTOPbIM IpU HCIOJHEHUU CIYKEOHBIX
00s13aHHOCTEHN CTaJ0 M3BECTHO O BO3HMKHOBEHHWM HECOOTBETCTBUs cymiecTByromux JIHA
JEHCTBYIOLEMY 3akoHoxarenbcTBy Poccuiickoit ®Pepepauvy WIM WHBIM  HOPMAaTUBHBIM
MIPaBOBBIM JIOKYMEHTAM.

2.1.2. VYkazaHHBIE JMIa HMEIOT IMpaBO IMpPEJICTaBUTh coOcTBeHHbIE MpoekThl JIHA,
COOTBETCTBYIOIIME JCHCTBYIOLIEMY 3aKOHOJATEIbCTBY WM HWHBIM HOPMAaTHUBHBIM IPAaBOBBIM
JIOKYMEHTaM.

2.1.3. AIMUHHCTpAIMs CaMOCTOSITEIBHO JIMOO C YYacTHEM MPHUBJICUYCHHBIX CICIIHATNCTOB
IPOBOJUT MPOBEPKY HE0OX0oanMOocTH BHeceHus B JIHA Takux u3mMeHeHu# (JOnogHeHU), 1100
MIPOU3BOJIUT COTJIACOBAHME C 3asBUTEIEM 00beMa TaKUX U3MEHEHHH 1 mpoekta HoBoro JIHA.
2.14. He mno3gnee 30 pgHeil C MOMEHTa TMOJNy4YeHHMsS MpEATIOXKeHHUS (MpearnrcaHus),
YKa3aHHOTO B NyHKTEe 2.1.1. pyKOBOAMTENb y4pexACHUS IMPEIACTABISAET 3aKIIOYEHHE II0



npeIoKeHNI0 (TPEINUCaHnI0), a B cllydae HEOOXOIUMOCTH €ro yJOBJICTBOPCHHS TaKXKe
n npoekt JIHA Ha yTBepxaeHue B OpraH, KOMIETEHTHbBIA YTBEPAUTH COOTBETCTBYIOLINMA
JIHA B cootBeTcTBUU ¢ HacTosKM [lonmoxxeHuem.

2.2. [lopsaaok pa3padoTKM JOKAJIBLHBIX HOPMATHBHBIX AKTOB:

2.2.1. OmpeneneHue BOMPOCOB, IO KOTOPbIM TpeOylOTCcs pa3paboTka, NPUHATHE U
YTBEPKJICHHE JIOKAJIbHOTO aKTa.

2.2.2. OnpeneneHue 3TanoB U CPOKOB pa3paOdO0TKH JIOKAIBHOTO aKTa.

2.2.3. Co3manue paboueil rpymmbl 1Mo pa3paboOTKe JTOKAIBHOTO aKTa, KOTOpas MOXKET
COCTOSITh W3  MpEACTaBUTENEeW  agMUHUCTpPAllMM,  IEeJIaroru4eckoro  KOJUIEKTHBA,
MIPEJICTAaBUTENICH POAUTEIHCKON OOIIIECTBEHHOCTH.

2.2.4. [loaroroBka npoeKTa JOKaJbHOI'O aKTa.

2.3. [lopsinok corjiacoBaHusi MPOEKTA JIOKAJIBLHOI0 aKTa
2.3.1. JloBeneHue MAHHOTO MPOEKTa 10 CBEACHUS Ka)XIOTO0 YyYacTHHKA 0003HAuEHHBIX
OTHOIICHUHN A7 OOCYK/IEHUS ¥ BHECEHUs, P HEOOXOIUMOCTH, TIOMPABOK, U3MEHEHHUH U
nononHenuii B JIHA.
2.3.2. CornacoBanue npoekra JIHA ¢ ynonnomouenneimu nunamu. JIHA, nns npunsarus
KOTOPBIX HEOOXOJMMO YYUTHIBATH MHEHHE Mpo(dcoro3HOro komutera, mpoekt JIHA wu
000CHOBaHHE IO HEMY JIOJKHBI OBITH HAIPaBIIEHbI B TPO(COIO3HBIN KOMUTET.

3. HOpﬂI[OK NPUHATHA JOKAJIBbHBIX HOPMATHBHBIX AKTOB, BHECCHHSA B HUX I[OHO.]IHEHI/Iﬁ
U U3MEHEHHI M UX OTMEHBI.

3.1. HOpﬂ)IOK MNPUHATHSA JIOKAJTbHBIX HOPpMATUBHBIX AKTOB:

3.1.1. Ilocne cornacoBanusi npoekT JIHA nepenaercst Ha yTBEpXkKAEHHE PYKOBOIUTEIIO
LAT.

3.1.2. JloxymeHTbl yTBepxknawoTrcs pykoBomutenem I[[JAT wim  BeIeCTOSIIIMM
PYKOBOAMTENEM, B KOMIIETCHLIIMIO KOTOPBIX BXOZST PpELICHHE BOIPOCOB, W3JIOKECHHBIX B
YTBEPKAAEMbIX JOKYMEHTaX.

3.1.3. PykoBonurens LIJIT yrBepxnaer JIHA nyrem n3nanus npukasa o yupesxJIeHHIO.
3.1.4. JIHA BcTymaer B cuity co aHs yTBepkaeHus npukasom LI/IT.

3.2. Buecenne B JIHA nomnoJiHeHHiT 1 U3MEHEHUI:

3.2.1. dononHenus u usmeHnenus B JIHA nmpou3BoaaTcs B CBA3HM CO BCTYIJICHUEM B CHUITY
a1M00 M3MEHEHHEM 3aKOHAa WJIM IPYroro HOPMaTUBHOIO NPABOBOTO aKTa, COJEPIKAIIETO HOPMBI
TPYZOBOTO IpaBa, KOJUIEKTMBHOTO JOrOBOpA, COIJIAIIEHUS, PEOpraHu3aluu JU00 H3MEHEHUS
CTPYKTYpPBI YUPESKICHHUS C W3MEHEHHEM HAaWMEHOBAaHUS, 3aJad M HaIpaBICHUH NeSTETHbHOCTH
YUPEXKACHUs, B ClIydyae BHECEHHs M3MEHEHUH B ydpeIuTeNbHble JOKYMEHTHI, 110 pe3yibTaTam
aTTecTaluu pabourx MecT JIHM00 M0 COOCTBEHHOMY YCMOTPEHHUIO.

3.2.2. JIHA mMoryTt ObITh M3MEHEHBI U JIONMOJHEHBl MPUHATHEM HOBOH pemakiuu JIHA B
MIOJIHOM 00beME.

3.2.3. U3meHeHHs BHOCATCA B TOM K€ IMOpSAIKE, B KOTOPOM JIOKAJIbHBIM aKT
pa3palaThIBaJicsl U YTBEPK1aJICsl IEPBOHAYAIBHO.

3.2.4. TlpemnoxeHne O BHECEHWH U3MeHeHUH u (winu) monmonHeHwit B JIHA moxer
UCXOJUTH OT JIFOOOr0 OpraHa M JiMia, KOTOPbIi cornacHo HacTosAuemMy [1ogokeHuio uMeeT rmpaBo
CTaBUTh BOIIPOC O pa3pabOTKe M TNPUHATHUH COOTBETCTBYIOIIETO JIOKAIBHOTO akTa JH0o
YTBEP)KIATh ATOT JIOKYMEHT.



3.3. lIpexpamenue aeiicteusi JIHA uiu oTae/IbHBIX €r0 MOJIOKEHUH:

3.3.1. OcHoBanusiMu JIs1 ipekpainieHus aeiicteus JIHA wim oTaenbHBIX €ro MmojaoKeHUui
SBIISIIOTCS:  BCTYIUICHHE B CHJIy 3aKOHa WM JPYyroro HOPMATHBHOTO IPABOBOTO aKTa,
COJepKAIEr0 HOPMBI TPYIOBOTO TMPaBa, KOJUIEKTUBHOTO JIOTOBOpa, COTJIAIICHHS, KOTJa
yKa3aHHbBIE aKThl YCTAHABIMBAIOT 00Jiee BHICOKUI yPOBEHB rapaHTHl paOOTHHKAM 110 CPABHEHUIO
¢ neiictBoBaBmmM JIHA, ucteuenmne cpoka naeiictBusi JIHA, ecnum mpu ero pa3paboTke ObLI
OIIpEIeIICH TIEPUO/T €TO JICHCTBUSI.

4. OcHOBHbIe TPeOOBAHUS K CO/IEPKAHNIO, CTPYKTYpPe JIOKAJbHBIX HOPMATHUBHBIX
aKTOB.

4.1. Crpykrypa u conepxanue JIHA 3aBucsaT oT Kpyra BOIpOoCOB, B OTHOLLIEHUU KOTOPBIX
npunumaetrca JIHA.
4.2. JIHA cocTouT u3 cneayromux 4acTeiu:

1.061mu1e nonoKeHusl.

2.B3anMocCBs3U C qPYrUMHU OpraHaMy CaMOYITPaBIICHHS.

3.0OCHOBHBIE 3aJIa4H.

4.®ynkuuu (00s13aHHOCTH).

5.1IpagBa.

6.OTBETCTBEHHOCTb.

7.0pranuzanus ynpaBiacHUs.

8.lenonpoun3BoaCTBO.

Paznen «O061mue nonoxxeHus» BKIIYAeT B ceos:

— ONpeZIeNICHHE CTaTyca OpraHa CaMOYIPaBIICHHUS B CUCTEME YIPaBJICHHUS;

— YKa3aHHs O TOM, K€M OHO BO3IJIABISETCS U KOMY MOJYUHSAETCS;

— CTENeHb CAMOCTOSATEIBHOCTH;

— ydacTHE€ B pealu3aliH IIeIeBOM MpOrpaMMbl WM BBIMOJTHEHHUE LEJEeBBIX (DYHKIIUN
yIIpaBIICHUS.

Pa3znen «OcHoBHBIE 3a1aUn» ONPEIEISIET:

— HaIlpaBIICHHS ESITEILHOCTH OPTaHOB CaMOYTIPABJICHHUS;

— 3a7aud, 3a BBINOJHEHHE KOTOPHIX HECeT OTBETCTBEHHOCTh JaHHBIM  OpraH
CaMOYyTIpaBIICHHUS.

Paznen «®ynkuuu (00S3aHHOCTH)» CONEPKUT MEepedeHb (PYHKIIHMM, BHIMOTHEHHE KOTOPBIX
o0ecrieunBaeT pemeHne 3a/1a4, MOCTaBJICHHBIX Mepe]] OPTaHOM CaMOYIPABJICHHUS C OTPEICTICHHON
KOHKpETH3aIueil paboT Mo KaKAoH (QyHKITUH.

Pazmen «IIpaBa» ompexenser mpaBa oOpraHa CcaMOYIpaBJICHUS, O00ECIeUYNBAIOIINE
BBITIOJTHEHHE STUM MOJpa3/ieJICHHEeM CBOUX (PYHKIIUH.

Paznmen «OpraHu3anys ynpaBlIeHHs» COAEPKUT OMUCAHWE OPTaHH3aIMOHHON CTPYKTYPHI
OopraHa caMmOyTpaBJIeHHs], YKa3aHHe O MECTe PYKOBOAMUTEJECH BHYTPH CaMOro opraHa (Hampumep
MIPH HATAYUH TPYIIIT, KOMAUCCHHA | T. 1.), OTPEICIIIeT MePUOIUIHOCT, BPEMS U BUJI TIPOBO TUMBIX
OpPTaHU3AIMOHHBIX MEPONPUITUH (TIIIAHEPKHU, COBEIIIAHUS U T. II.).

Pazmen «B3ammocBsi3m» ¢ JOpYrUMH  MOJApa3ACICHUSIMW» pa3padaTbiBaeTCss Ha OCHOBE
BXOJIAIICH M MCXOJAIICH MOKYMEHTAIMW C OIpeAelIeHHEM OCHOBHBIX B3aMMOCBsizel. B aToMm
pazjene MOTYT YCTaHABIMBAaThCS B3aWMOCBS3M JAHHOTO OpraHa CaMOYIpaBJICHUS C
OOIIIECTBEHHBIMU TMOJAPA3JCICHUSIMHA (OpraHU3alUsiIMU) — BCEBO3MOXKHBIMH OOIIECTBEHHBIMU
COBETaMH U KOMHCCHUSIMH, TPOPCOI03aMH U T. JI.

Pasnen «OTBETCTBEHHOCTHY» MpEAyCMATPUBAET YCTAaHOBIEHHUE OTBETCTBEHHOCTH OpraHa
CaMOYTIpaBIICHUS] U €ro PYKOBOJAWTEINS 3a BBHIMOJHEHWE 3a7ad W peanu3anuio (QpyHKIuiA. DTOT
paszen OoTiu4yaeTcs HauOOINBIINEeH CIOKHOCTHIO pPa3pa0OTKH, TaK KakK 3/1eCh HYKHO YKa3aTh
MPUMCHECHHUE CAHKIIMK 33 HEBBITIOJHEHUE WM HEKAYeCTBEHHOE BBHITIOJNHEHHUE 331a4, (QYHKIHHA, a
Tak)Ke OIpENeTUTh YCIOBUS, MPU KOTOPHIX HACTYIAaeT Ta WM HWHAas OTBETCTBEHHOCTh. Ho, kak



IpaBWJIO, B OTOM pas3felie JejlaeTcsi Takas 3allCh: «OpraH CaMOYIpAaBIEHUS HECET
OTBETCTBEHHOCTD 32 BBIIOJHEHHUE 3aKPEINICHHBIX 32 HUM 3aJa4 ¥ (QyHKIHID».

Pasgen «Jlemonponus3BOACTBO» — O3TO BEIEHUE IIPOTOKOJIOB 3aCeJaHUi, IUIaHUPOBAHHUE
JeSITeIbHOCTH, COCTABIICHHE OTYETOB.

5. HOpﬂIlOK O03HAKOMJICHUA € JOKAJIbHBIMH HOPpMATHUBHBIMHA aKTAMHU

5.1.03nakomiienne paboTHrKOB ¢ JIHA.
5.1.1. O3nakomuienue pabotnukoB ¢ JIHA mpousBonutcs mocne yrBepxkiaenus JIHA B
teueHue 1 (ogHOr0) Mecsa ¢ MoMeHTa yTBepxkaeaus JIHA.
5.1.2. O3HaKOMJIEHME C JIOKJIbHBIMU HOPMATHUBHBIMU AaKTaMU JIML], BHOBb ITOCTYIAOLIUX
Ha pPaboTy, MPOM3BOAMTCA OTBETCTBEHHBIM JHIIOM 3a KaJpOBYIO paboTy mpu OpOpMICHHUU
3asBieHus o mnpueme. OszHakomnenue ¢ JIHA swmn, HaxoauBmuXcss B JUIMTEIbHBIX
KOMaHJMPOBKAxX, OTIYCKaX, B TOM YHCJIE OTIycKe MO OEpeMEHHOCTH U pojiaM, yXOoay 3a
MaJIOJIETHUM pPEOCHKOM, a PaBHO JUI[, Ha JJIUTEIbHBIA CPOK OCBOOOXKICHHBIX OT pabOTHI MO
MEAMIIMHCKUM MOKa3aHUsIM, IPOU3BOIUTCS B MIEPBBIN JCHb BBIX0JIa TAKUX PAOOTHUKOB Ha paboTy.
5.1.3. PaGOTHUKYU JOJKHBI OBITH O3HAKOMJIEHBI 1101 MOANHUCH ¢ KaxKabiM JIHA, npuHATHIM
B OpraHMU3aI[MN U HEMTOCPEJACTBEHHO CBSI3aHHBIM C UX TPYJOBOMN AESITEIHLHOCTHIO.
5.1.4. Poputenu (3aKOHHBIE TpeACTaBUTENU) oOydaromuxcs 3Hakomsitcs ¢ JIHA mnpu
noctrymienun B LIIT. Tekcr JIHA pa3meniaercs Ha opUIIMAIBHOM CaiiTe Y4pexkIEHUS B CETU
«HTEepHETY.

6. 3akJI0YHTEIbHbIE MOJI0KEHUS

6.1. Hacrosimee [lonoskenne BCTynaeT B CHITy C AaThl YTBEPKACHUS €r0 PYKOBOIUTEIIEM
YUPEIKIACHUS.

6.2. Bee Ilpunoxenust k HacTosimemy [lonoxenuto, a paBHO U3MEHEHUS U JIOTIOJIHEHMUS],
SBIISIOTCS €70 HEOTHEMIIEMBIMH YaCTSIMHU.

6.3. KoHTposib 3a TpPaBWIBHBIM W CBOEBPEMCHHBIM HCIIOJHEHUEM HACTOSIIETO
[TonokeHus Bo3naraeTcsi Ha pyKOBOJUTENS 00pa30BaTENIbHOTO YUPEIKICHHUS.






